Useful formats for professional development portfolios

It doesn’t matter which format we choose for our professional development portfolios, as long as we can commit to maintaining them. Here are some possibilities:

· Paper based portfolios: these are hard copy portfolios which can be added to over time, stored by the individual in an appropriate format such as a file or a box.     

· E-portfolios: these are electronically stored portfolios. Some local authorities offer schools the opportunity to buy into electronic portfolios so that each member of staff can access theirs through the school’s intranet. There are some key advantages to keeping a portfolio in this way, in particular it makes storage and retrieval of key information easier. Commercial software is also available for schools to purchase for e-portfolios.

Any form of portfolio throws up certain dilemmas that schools and individuals need to grapple with. Storage is perhaps one of the most important of these. Here are some solutions:

· Be mindful of the need for confidentiality. There may be some contents of portfolios which could be sensitive so care should be taken to ensure that they are stored, either in individuals’ homes or at school, in such a way as to protect confidentiality.
· Whether in paper or electronic format, the information within a portfolio needs to be easily retrieved so it helps to develop categories within them and perhaps a contents page and/or index too. Cross referencing will help to ensure individuals don’t forget supporting evidence such as recordings, photographs or DVDs. 

· Make sure portfolios are pruned regularly. Getting rid of any out of date content will keep them current and relevant. One of the benefits of e-portfolios is that they allow for a huge amount of information to be stored within them but is it all relevant?
